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Quick Reference Guide - Required Documentation
Separations & Leaves of Absence

PACT/PART
Code

Cover
sheet

Time
sheet

Letter to
employee

Separation
letter

Progression
Dates
Calculator

Other documents required

LOA

PER

*Signed leave slip also acceptable

MED

Physician Statement

FML

Physician Statement or FMLA paperwork

UNA

*Disapproved leave slip also acceptable

wC

Letter from WC provider

MPU

XXX |>x|x|Xx

XX |X|X|X]|x

Military Orders

LOASD

PER

*Signed leave slip also acceptable

MED

Physician Statement

FML

Physician Statement or FMLA paperwork

UNA
SUSPD

X|X|X|x

XX | X|x

x|x|>x|x

*Disapproved leave slip also acceptable

INV

ABS

PRF

LIC

OTH

MIS

XXX X|X]|x

XXX |x|X|Xx

XX X|X|x|X

|
LVRTN

No PART

>

>

Timesheet should include entire leave of absence

NBS

=<

>

TRSN

ATE

>

>

>

V2 may be needed to verify prior state service

ATW

>

>

>

V2 may be needed to verify prior state service

RESGN

EMP

MOV

PSL

TTD

Letter showing expiration of TTD benefits

LOA

DIS

Physician or social security disability notice

LHD

SCH

ROR

DBS

MIL

Miliary orders

LOD

M XX XXX x| XXX

YD XXX XXX XXX |

MM XK MR XXX |X|X|X

Letter should indicate in lieu of dismissal

RETRE

REG

b4

=

=

DIS

=

=

x

Letter from CPRB approving disability retirement

LOA

>

>

>

=
DISMS

DLR

DOR

MCN

GRO

DPP

DAB

ABD

TAW

XXX | x| > | >

XK XXX |X|X|x]|X

KX || XXX XX

Revised 12/1/2020
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